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Coronavirus action plan March 2020 
 
Clear Lines of Communication 
 

The weight of information and guidance on COVID-19 (Coronavirus) is constantly evolving and 
this is clearly an emotive subject for staff, parents and pupils. It is therefore important that as a 
school community we take a constructive approach to the situation – providing clear and 
transparent lines of communication between school, governors and home. Our governing body 
has been fully involved in the development of this advice and guidance and will be kept up to 
date of any relevant information and decision making as it emerges. It is important that we do 
not exacerbate the current situation, by ensuring a considered and responsible approach to all 
communication, avoiding the perpetuation of misinformation. Our first thought must be towards 
the well-being of the children, including their physical and mental health, ensuring a measured 
and factual communication where it is necessary. We plan to update the school community on a 
regular basis with current government guidance and how it impacts the school. 
 
If any staff members, pupils or parents/carers thinks they have symptoms of the 
coronavirus, they should initially consider self-isolation (depending on symptoms) and 
call NHS 111 for advice and follow the UK Government advice for childcare or 
educational settings: 
 
www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19  
 
 

Key Procedures 
 

The Priory Primary School will follow instructions from Department for Education on the COVID-
19 (Coronavirus) and Public Health England. 
The Department for Education is emailing the school daily with advice and instructions.  
Currently the advice is that no school should be closed in response to a suspected or confirmed 
COVID-19 case unless advised to do so by the Public Health England.  
Mr Mike Stewart would contact the Department for Education and Public Health England for 
advice and instructions if required.   
 

  

http://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19
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In School Routines  
 
Cleaning in School  
 

Each day the school will be cleaned as deeply as possible, with a particular focus on the 
surfaces and toilet areas.  
 
 
Handwashing – Pupils 
 

Below we have identified five times during the school day where the children will need to wash 
their hands.  We are also very aware of the impact this will have in class with regards to timings 
of lessons, but it is important we do this. We have a responsibility and duty of care to do the 
very best for our children in reducing and helping to 'contain' the outbreak.   
 
Classes will follow the plan below:  
 
Times children must wash hands: 
 

 On arrival in the classroom 

 Before break /snack 

 Before lunch  

 After lunch 

 Before end of day. 

Children will also be reminded of the importance of washing hands after going to the toilet and if 
coughing or sneezing into their arms / rather than their hands. The school will be purchasing 
additional tissues to ensure availability in classrooms. 
Classes will use the link to teach children how to wash their hands effectively. (Newsround 
Page https://www.bbc.co.uk/newsround/51698180) 
 
We will continue to raise and reinforce the children’s awareness of not touching their own faces 
and the avoidance of person-to-person physical contact as much as possible.  
 
  

https://www.bbc.co.uk/newsround/51698180
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Handwashing - Staff 
 

Staff must wash their hands frequently at school, especially before eating their own food.   
 
Visitors to School 
 

We will ensure that all visitors wash their hands when they arrive at school. They will be 
directed to the adult only toilets. Currently, we will continue to allow visitors/parents to attend 
assemblies and other onsite school events. Please allow extra time to arrive and wash hands 
before the event commences.  
 
Whilst the situation continues to change on a daily basis, the senior leadership team will 
carefully consider the prudence of extra-curricular activities, assemblies and any other school 
events and we will keep you updated if any of these ancillary functions of the school need 
postponement or cancellation. 
 

 
School Closure Decision – Out of Hours 
 

In the event of any school closures due to the Coronavirus, further communication will be issued 
to detail the plan for ensuring the continuation of the children’s education as far as is practically 
possible. 
 

The school will take guidance from Public Health England and the Department for Education in 
terms of school closure.  
If the school is to be closed because of the coronavirus, outside of school hours, parents and 
staff will be informed via text and email. Additionally, it will also be posted on the school 
website.  The length of time the school will be closed will be determined by Public Health 
England and Department for Education.  The school will keep everyone informed by text/email 
messages. A sign will be placed on the gate to inform everyone that the school is closed.  
A link to the Department for Education will be sent to parents for continued government 
guidance. 
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Emergency School Closure Decision – During School Hours 
 

If the government advises that the school should close during school hours we will inform 
parents by text message that they will need to collect their children as soon as possible. 
If a parent cannot collect and need to send an alternative person to collect, they must let the 
school office know who this person will be. The office will then pass this information onto the 
class teacher.  
All children must be collected. No child will be allowed to walk/cycle home by themselves. 
Children will be collected from their classrooms. 
 
 

In the Eventuality of a Coronavirus Case Found in School 
 

In the event that cases of the coronavirus are found in school, we will follow instructions from 
the Department for Education and Public Health England.  
The school will be deep cleaned; this may result in the school being closed temporarily.   
   
Parents/Carers can visit NHS.UK to find out more information. Teachers and support staff 
should follow the UK Government advice.  
 
GOV.UK Department for Education Coronavirus  
Phone: 0800 046 8687 
Email: DfE.coronavirushelpline@education.gov.uk 
Opening hours: 8am to 6pm (Monday to Friday) 
 
Updates on COVID-19:   https://www.gov.uk/coronavirus 
 
Guidance for educational settings: https://www.gov.uk/government/publications/guidance-to-
educational-settings-about-covid-19 
 
Please contact the school with any further questions or enquiries and we will aim to answer your 
questions as fully as possible or direct you to relevant sources of information and guidance. 
 
 
Mr Mike Stewart 
 

https://www.gov.uk/coronavirus
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19

